
AT A COUNTY COMMISSION HELD FOR PENDLETON COUNTY, WEST VIRGINIA, AT 

THE COURTHOUSE, ON TUESDAY, FEBRUARY 16, 2021 AT 9:00 A.M. 

 

COMMISSIONERS PRESENT:  GENE McCONNELL, PRESIDENT; CARL HEVENER AND 

CAROLE HARTMAN 

 

COUNTY EMPLOYEES PRESENT:  ELISE WHITE, COUNTY CLERK; KAREN 

PITSENBARGER, COUNTY ADMINISTRATOR; CHAD BOWERS, SHERIFF 

 

PUBLIC PRESENT:  SHAWN STINSON, THE PENDLETON TIMES 

 

 

 

On motion of Carole Hartman, seconded by Carl Hevener, all commissioners voting in the 

affirmative, to adjourn regular session and convene as Board of Review and Equalization.  No 

one appearing before the Board of Review and Equalization and this being the last day set for 

Board of Review, the Commission adjourned sine die. 

 

 

 

Minutes of the February 2, 2020 meeting of the County Commission, on motion of Carole Hartman, 

were unanimously approved. 

 

 

Maintenance:        

 

The heating unit at Pendleton County Community Building is in need of repair/replacement.  Karen 

Pitsenbarger, County Administrator, received an estimate from AQS in the amount of $12,500 to 

replace the unit.  On motion of Carl Hevener, vote unanimous, to accept the estimate and have the 

unit replaced. 

 

Snow removal and salting continues to be done at the Library, Courthouse, Community Building 

and 911 Center by Mountain View Lawn Service. 

 

 

No representative from the Pendleton County Health Department attended the meeting.  We are now a 

yellow county.  The Commission discussed the vaccine clinics being scheduled in the County.  They 

also wondered if there was a record kept somewhere as to how many Pendleton County residents had 

been vaccinated.  Shawn Stinson, editor of The Pendleton Times, stated that the WV DHHR is 

supposed to be working on calculating how many residents per county had been vaccinated.  Carole 

Hartman and Gene McConnell also brought up if there was any plan to reach those residents who do 

not have access to the internet to be able to sign-up for the vaccine or those with transportation issues. 

 

 

Diana Mitchell, 911 Director, was unable to attend the meeting.  Gene McConnell noted they are 

working to get the location information downloaded more accurately and efficiently. 

 

 

Dave Barton, Shenandoah Valley Group, was unable to attend the meeting to discuss health insurance.  

He will be rescheduled for March. 

 

 

The County’s WVCoRP liability insurance was reviewed and several changes were recommended.  

There was discussion in regards to the WV BRIM policy that 911 has and whether it is a duplicate 

policy to the WVCoRP policy.  Elise White, County Clerk, had talked with Melody Duke of WV 

BRIM and Steve Rawlings of WVCoRP and both of them were thinking that the 911 separate policy 

could be a duplicate policy.  Carole Hartman will contact Steve Rawlings to get clarification on that. 

 

 

The Division of Forestry lease agreement for space at the community building is up for renewal on 

June 30, 2021.  They have requested to renew for two years at $100 per month.  On motion of Carole 

Hartman, vote unanimous, the lease agreement will be renewed for two more years. 

 

 

 



Karen Pitsenbarger requested permission to increase the credit limit on the County’s credit card.  

Currently there is an overall limit of $20,000, with an individual card limit of $2,000.  She would like 

to increase the overall limit to $35,000.  She also stated that she will need to request a card for the 

prosecuting attorney and to change the name on the sheriff’s card.  She said that this company has not 

been an easy company to deal with.  There was some discussion on whether the County should 

consider enrolling in the P-card through the State.  Karen and Elise White will look into that option. 

 

 

 

THE FOLLOWING APPOINTMENTS OF ADMINISTRATORS, EXECUTORS, 

ETC., DONE BY THE CLERK IN VACATION OF THE COMMISSION, WERE 

THIS DAY PRESENTED TO THE COMMISSION, APPROVED ON MOTION 

OF CAROLE HARTMAN, AND UNANIMOUSLY CONFIRMED. 
 

 

The appointment of Diane L. Long as Administratrix of the Estate of Donald Wayne Mick, deceased.  

Bond in the amount of $500.00 with Kenneth Long as surety. 

 

 

The appointment of John W. Sites as Administrator of the Estate of Richard Sites, deceased.  Bond in 

the amount of $21,800.00 with Lorella Lee Nelson-Mitchell as surety. 

 

 

 

THE FOLLOWING SETTLEMENTS OF ACCOUNTS WERE THIS DAY 

PRESENTED TO THE COMMISSION, APPROVED ON MOTION OF 

CAROLE HARTMAN, UNANIMOUSLY CONFIRMED AND ORDERED 

RECORDED AND FILED: 
 

 

Barbara Whitecotton, as Executrix of the Estate of Madeline V. Whitecotton, deceased; Affidavit 

and Waiver of Final Settlement 

 

 

Edith Hedrick, as Executrix of the Estate of Rodney Hedrick, deceased; Affidavit and Waiver of 

Final Settlement 

 

 

Michael G. Sims, as Administrator of the Estate of Marilyn Sims, deceased;  

Waiver of Final Settlement 

 

 

Michael G. Sims, as Administrator of the Estate of Mary Mildred Walker, deceased;  

Waiver of Final Settlement 

 

 

 

 On motion of Carole Hartman, vote unanimous, the following exoneration was approved: 

 

     Kenneth D. Puffenbarger, Jr., Sugar Grove District, $801.74 

 

 

The Sheriff’s Monthly Financial Statement for January 2021 was reviewed and filed. 

 



 

 
 

 
 

 



 
 

 

 
 



Chad Bowers, Sheriff, mentioned to the Commission that the software program for their Concealed 

Weapons permits also had the capability to make id cards for courthouse employees.  He also had 

looked into the Ford Credit leasing program for vehicles, which is basically the same as purchasing a 

vehicle with a loan.  He had an estimate from Software Systems to set up being able to pay taxes 

online in the amount of $4,750 with a monthly maintenance fee of $75.00.  A representative will be 

here on Monday to discuss with Chad.  He also mentioned that they can print, stuff envelopes and mail 

the tax statements for the County at an estimated cost of $6,500.  Carole Hartman inquired if would be 

able to print your tax bill from online instead of having it mailed.  Chad will get information on that on 

Monday. 

 

 

Kristen Dingess, Pendleton County Economic and Community Development Authority (PCECDA) 

member, updated the Commission on the director position.  She has been in contact with other counties 

and the state to see how to set a development/measurement plan for a new director.  She stated that 

they plan to advertise for 30 days in various newspapers and on social media.  The Commission agreed 

that she could go ahead and place the advertisement. 

 

 

The Commission changed the date of the 2021-2022 budget meeting to Friday, February 26, 2021. 

 

 

 

ORDERED THAT THE FOLLOWING ALLOWANCES BE MADE PAYABLE OUT OF: 

 

 

GENERAL COUNTY FUND:  Check Nos. 31875 – 31913  $53,369.36 

 

COAL SEVERANCE FUND:  Check Nos. 200088 - 200089  $236.27 

 

MAGISTRATE COURT FUND:                   Check Nos. 300088 - 300090  $293.00 

 

911 FUND:     Check Nos. 3493 – 3499   $5,033.47 

 

HOME CONFINEMENT   Check No. 252   $194.90 

 

PARKS & RECREATION FUND:  Check No. 1127   $1,100.00 

 

CLINTON HEDRICK COMM. BLDG.: Check Nos. 1081 – 1082  $110.56 

 

 

 

 

ORDERED THAT COMMISSION DO ADJOURN ON MOTION OF CARL HEVENER, VOTE 

UNANIMOUS, UNTIL TUESDAY, MARCH 2, 2021. 

 

 

 

 

 

 _______________________________ 

                                                                             President 


