
 

 

 

 

AT A COUNTY COMMISSION HELD FOR PENDLETON COUNTY, WEST VIRGINIA, AT 

THE COURTHOUSE, ON TUESDAY, SEPTEMBER 16, 2025 AT 9:00 A.M. 

 

 

COMMISSIONERS PRESENT:  CARL HEVENER, ROGER DAHMER AND JIMMIE 

BENNETT 

 

OTHERS PRESENT: ELISE WHITE, COUNTY CLERK; KAREN PITSENBARGER, 

COUNTY ADMINISTRATOR; RICK GILLESPIE, EMERGENCY SERVICES 

COORDINATOR; BRUCE MINOR, EMERGENCY SERVICES DIRECTOR; STEPHEN 

SMOOT, THE PENDLETON TIMES; MIKE ALT; ANNIE HUMES, CVB DIRECTOR; 

JENNIFER TAYLOR-IDE; AMBER HEDRICK, PENDLETON COUNTY HEALTH 

DEPARTMENT; SHELLY MURRAY, EXECUTIVE DIRECTOR COURTHOUSE 

FACILITIES IMPROVEMENT AUTHORITY; JENNIFER PIERCY, ECONOMIC 

DEVELOPMENT OFFICER, SENATOR CAPITO’S OFFICE; TIFFANY SIMMONS, PRSS 

DCR DIRECTOR, POTOMAC HIGHLANDS GUILD; ROGER DODD, MOBILE 

OUTREACH, POTOMAC HIGHLANDS GUILD; ERIN GAERTNER, TRANSISITION 

AGENT, JOBS & HOPE WV; NATIONAL RECOVERY MONTH 

LEADERS/PARTICIPANTS 

 

 

Commissioner Dahmer led those present in prayer.  Commissioner Hevener called the meeting to 

order. 

 

Minutes of the September 2, 2025 regular meeting of the County Commission, on motion of 

Commissioner Dahmer, were unanimously approved. 

 

 

Maintenance: 

 

 Discussion on options for heating the former elementary school.  Will check on feasibility of 

having an above ground tank installed for this winter. 

 

 

Commissioner Dahmer made a motion to rename the former Franklin Elementary School to Pendleton 

County General Services Center. Vote was unanimous. 

 

 

On motion of Commissioner Bennett, vote unanimous, the resignation of a part-time 911 dispatcher 

was accepted. 

 

 

The Courthouse Annex project has been moving forward fairly smoothly.  A drawdown in the amount 

of $256,546.06 for the project was submitted. Commissioner Dahmer made a motion to approve the 

drawdown, vote unanimous. 

 

 

Commissioner Dahmer read a proclamation designating September as National Recovery Month. On 

motion of Commissioner Bennett, vote unanimous, the Commission adopted the proclamation.  Erin 

Gaertner, Transition Agent with Jobs & Hope WV, thanked everyone for coming and stated she 

appreciated the support from the County. 

 

Tiffany Simmons introduced herself as the new PRSS DCR Director at Potomac Highlands Guild.  

Roger Dodd, who works with the Mobile Outreach Program at the Guild, gave a brief discussion on 

how that program works. 

 

 

Amber Hedrick, Pendleton County Health Department (PCHD), discussed the subdivision rule passed 

by the PCHD Board that a perk test be required on all lots of 5 acres or less by the owner before selling 

the lot.  On motion of Commissioner Dahmer, vote unanimous, the rule was approved. 



Ms. Hedrick also asked the Commission to consider providing a used vehicle to the Health Department 

for the sanitarian to use instead of her own personal vehicle and to be able to move the two trailers the 

PCHD owns.   

 

 

Shelly Murray, Executive Director of the Courthouse Facilities Improvement Authority (CFIA), 

reminded the Commission of the grants available up to $100,000.  The next application deadline is 

September 26, 2025. 

 

On motion of Commissioner Bennett, vote unanimous, a Resolution was signed authorizing 

Commissioner Hevener to act on behalf of the Commission to enter into a contractual agreement with 

CFIA to receive and administer funds pursuant to this program. 

 

 

Jennifer Piercy, Economic Development Director for Senator Capito’s Office, took note of several 

concerns in the County. One big concern is the debris in the rivers that continues to worsen.  There is 

major concern of when the next large flood occurs, there could be extensive damage in the County. 

 

 

Mike Alt submitted the second quarter requests for EMS supplements and stipends in the total amount 

of $38,665.50.  He also mentioned they are trying to recruit more EMS volunteers. 

 

 

Karen Pitsenbarger, County Administrator, stated that the West Virginia First Foundation has a grant 

that the Commission could apply for in relation to the Day Report Center.  On motion of 

Commissioner Dahmer, vote unanimous, the Commission approved to apply for this grant. 

 

 

Elise White, County Clerk, presented the second budget revision for the General County Fund for 

fiscal year 2026.  On motion of Commissioner Dahmer, vote unanimous, the revision was approved. 

 

 

 



 
 

 

Bruce Minor, Emergency Services Director, presented the updated County Emergency Operations 

Plan, Avian Influenza Response Guide, Chemical/Hazardous Materials Emergency Operation Plan, 

Commodities Point of Distribution Study and the Wildfire Response Plan.  All plans were reviewed 

and approved unanimously. 

 

 

The Commission reviewed employee August timesheets and the Sheriff’s August 2025 financial 

statement. 

 

 

The following settlements of accounts were this day presented to the Commission and were approved 

on motion of Commissioner Dahmer, vote unanimous. 

 

 

Sue Ann Sites, Executrix of the Estate of Elizabeth A. Leeson, deceased;  

Affidavit and Waiver of Final Settlement 

 

 

Crystal Warner Gibson, Executrix of the Estate of Frances Warner Vonschilling, deceased; 

Affidavit and Waiver of Final Settlement 

 

 

April Davis, Executrix of the Estate of Mary E. Mick, deceased; Report of Receipts, Disbursements 

and Distribution 

 

 

The following exonerations, on motion of Commissioner Bennett, vote unanimous, were approved: 

 

    Michael Judy, Circleville District, $195.54 

 Daniel Miller, Mill Run District, $33.61 

 



The following appointments of administrators, executors, etc., done by the County Clerk in vacation of 

the Commission were approved on motion of Commissioner Dahmer, vote unanimous. 

 

 
 

 

 

ORDERED THAT THE FOLLOWING ALLOWANCES BE MADE PAYABLE OUT OF: 

 

 

GENERAL COUNTY FUND:  Check Nos. 36041 – 36090  $641,638.10 

 

COAL SEVERANCE FUND:  Check Nos. 200312 - 200314  $317.12 

 

911 FUND:     Check Nos. 4515– 4521  $67,291.70 

 

HOME CONFINEMENT FUND:  Check No. 368   $100.00 

 

PARKS & RECREATION FUND:  Check Nos. 1578 - 1589  $1,737.97 

 

CLINTON HEDRICK CB FUND:  Check Nos. 1196 – 1197  $110.82 

 

PENDLETON COUNTY CB FUND: Check No. 1280   $303.10 

 

 

 

 

ORDERED THAT COMMISSION DO ADJOURN ON MOTION OF COMMISSIONER BENNETT, 

VOTE UNANIMOUS, UNTIL TUESDAY, OCTOBER 7, 2025. 

 

 

 

 _______________________________ 

                                                                             President 



 

 
 

 



 

 



 


